PRINT FROM GATEKEEPER

· GO TO GATEKEEPER INBOX
· CLICK ON STATUS
· CLICK ON ONE OF THE CHECKLIST
· THIS WILL ONLY PRINT PART OF CHECKLIST TO PRINT ENTIRE CHECK LIST CLICK ON “VIEW ALL MODULES” THEN CLICK ON PRINT BUTTON
PRINT FROM INBOX STATISTICS

· PICK REGION
· SUBMIT
· SELECT CPAC (NC)
· CLICK ON DETAILS
· YOU CAN SORT BY RPA NUMBER OR LEAVE BLANK
· PRESS SUBMIT
· LOOK IN THE “GK” COLUMN FOR “Y” CLICK ON THE “Y”
· YOU WILL SEE THE CHECKLIST,  PRINT FROM HERE PART OF CHECKLIST OR CLICK ON “VIEW ALL MODULES” THEN CLICK ON PRINT BUTTON
