NEWS FLASH #6 (11 FEB 00)
ISSUE: We receive many questions from applicants asking how they can update their resumes and/or supplemental data sheets.     

RESPONSE:  If you need to update administrative items such as address, phone numbers, occupational series, geographic locations, or lowest acceptable grade, you may send a request to resumix-inq@cpocwcp.army.mil.  Tell us what needs to be changed or updated.  If you are adding series or locations, please tell us that you are ADDING.  If you are changing these items, please make that clear.  If the total combination of series and locations will exceed 20, you must also tell us what to delete.  

If you need to change the experience information on the resume itself, then you must submit a new resume and supplemental data sheet.  It should be sent to resumix@cpocwcp.army.mil or Department of the Army, West Civilian Personnel Operations Center, Bldg 61801, P.O. Box 12926, Fort Huachuca, AZ 85670-2926.

If you are not a permanent employee serviced by the West Civilian Personnel Operations Center and you are nearing the six-month time frame where your resume and supplemental data sheet will be purged, you may extend it by sending an email to resumix-inq@cpocwcp.army.mil asking that we extend it.  It will then be on file for another six-month period.  If your experience information has changed during the previous six months, we strongly recommend that you submit an updated resume, rather than simply extending the current version.  Sending an administrative update to your resume only does not automatically extend the expiration date, unless you specifically ask to have it extended.  

There is no place on the internet for you to physically go into your resume or supplemental data sheet to do the updates yourself.

