[image: image1.emf]  CHRA  WEST Region


CHRA West Region, Human Resource Development Division


Use this Training Proposal form to submit your proposal(s) for courses to be offered within the Department of Army's West Civilian Personnel Region, which includes Army installations in AZ, CA, CO, MO, NE, NM, OR, TX, UT and WA.  

NO OTHER PROPOSAL FORMATS WILL BE CONSIDERED.  Use a separate form for each course title.  For questions concerning this process, contact Vickie Jeffries at (520) 533-7410 or email:  vickie.jeffries@cpocwcp.hua.army.mil.



Vendor Information

Name


Address


E-mail


Telephone #

Fax 


Federal Tax ID #


Cancellation Policy:  Specifically the number of business days notice (prior to the program start date) required to cancel program without financial penalty to the U.S. Government


Cost Information

Factor all tuition, instructor travel/meals/lodging, printing, certificates or any other expenses associated with conducting this program into the cost figures you provide.  Multiple credit card payments will be made for “per student” cost; however, only one credit card payment will be made for “per course” cost.  Note: Since we are a regional training center, your proposed costs should reflect the potential of volume training.

Per Student Cost


Per Course Cost


Volume Discount


Minimum/Maximum Number of Students Minimum number you will accept to conduct this course and maximum number of students you will accept in this course.


Course Information

Title


Alternate Title


Course Length


Course Level

Beginner

Intermediate 

Advanced



Delivery Method: Select all methods of delivery 

Classroom

Audiovisual broadcasts from our Huntsville, AL

studio



Satellite

Web-based



Other



Learning Objectives


Course Outline


Equipment Requirements


In addition, please provide your Instructor(s) name(s) and their experience.



References:  Include organization’s name, point of contact and phone number.   NOTE: References from other DOD or Federal organizations are preferred.



Contact information for the person that prepared this proposal.  

Name

E-mail address

Telephone number 
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