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                               DEPARTMENT OF THE ARMY
                             OFFICE OF THE DEPUTY CHIEF OF STAFF, G-1

                    CIVILIAN HUMAN RESOURCE DIRECTOR, WEST REGION

        DAPE-CP-WRO, 2133 CUSHING STREET, GREELY HALL, BUILDING 61801

                                        FORT HUACHUCA, AZ 85613-5000

REPLY TO

ATTENTION OF

April 5, 2004

The West Region, Human Resource Development  Division (HRDD), Civilian Human Resource Agency (CHRA) is tasked with meeting the developmental requirements of approximately 32,000 Department of Army civilian employees at locations across the Western United States.  

In support of this mission, we are soliciting proposals for standard “off-the-shelf” training programs to be conducted at one or more Army installations located in the West Region.  A list of common training requirements and supported installations is included in enclosure 1.  Courses may be conducted using standard classroom, video tele-training (two-way audio/video) or satellite training (two-way audio, one-way video).

Unless otherwise agreed, classroom space and standard training equipment (e.g., projectors, VCRs, chart paper, broadcasting equipment) will be provided by the installation where the training is delivered.

Enclosure 2 provides the format for submitting the proposals via electronic mail.  No other forms or formats will be accepted.  A separate proposal must be submitted for each course.   Each  proposal much identify the total cost associated with delivering the training (e.g., inclusive of travel, lodging, meals, materials, and incidental expenses).  Submissions will be evaluated against the following criteria:

1. Ability of proposal to meet identified needs.

2. Vendor experience and knowledge of course content.

3. Cost effectiveness.

4. Ability/experience in conducting courses using tele-training technology.

5. Ability to accept payment by Government Purchase Card (Visa Credit Card) from multiple customers for the same course. 

Proposals may be submitted at anytime, but those submitted (by e-mail) on or before June 1, 2004 will be considered for immediate training needs.  We are committed to high standards and excellence in delivery of quality training and services.  We look forward to working with you and receiving your proposals for consideration.  Questions regarding submissions should be referred to Vickie Jeffries at 520-533-7410; or e-mail vickie.jeffries@cpocwcp.hua.army.mil


Sincerely,

Bob Zenda

     Robert Zenda

Chief, Human Resources Development

West Region Office
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