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West Civilian Personnel Operations Center (WCPOC)

Human Resource Development Division

The West CPOC plans to host a Basic Position Classification course at Fort Huachuca from 28 - 31 October 2003.  The Training Management Division (TMD) and Adjunct Faculty will conduct this course.  
BASIC POSITION CLASSIFICATION

Course Description:  
This basic course blends web-based training (pre-course), lecture, discussion and work group activities.  Position Classification is a prerequisite for Intermediate Position Classification or Position Classification Seminar.  It covers all commonly used PD formats and provides participants an opportunity to acquire classification skills.  Basic Position Classification is an intensely focused and fast paced course.  Automation tools like COREDOC, PD Library and FASCLASS are emphasized in this course. 

Course Outline:  

· Job evaluation concepts and processes 

· Position classification advisory service 

· Pay systems

· FLSA

· Regulatory base

· Automation tools

· Competitive levels

· Classifying GS, FES and WG positions

· Case studies

· Documentation

· Competitive and non-competitive promotions

· Position inquiry

· Premium pay and special rates

· Classification appeals 

Where:
The West CPOC Training Center 



Greely Hall, room # 2602 
Fort Huachuca, AZ

When:
28 - 31 October 2003
Time:         Starting time:  0800 hours

Ending time:   1630 hours

Who Should Attend:   

Personnel specialists and assistants who process classification actions or provide position classification advice to customers. To maximize skills, knowledge and abilities acquired in this course, participants must be in the position classification function at the time of their attendance or be assigned within 90 days thereafter. 

Since this class is being imported for West CPOC employees, they will be given priority consideration.  Non-CPOC employees can attend on a space-available basis.  Class size is limited to 18 students. 

Prerequisite:  

Students are expected to complete the Basic Classification and PD Formats tutorials that can be found on the CPOCMA web-site at: 

http://www.cpocma.army.mil/webcourses

For additional information: 

Please contact Sammy Arciniega at the West CPOC, COMM (520) 533-8304 or DSN 821-8304, or email at: florencio.arciniega@cpocwcp.hua.army.mil 

DCPDS title: Basic Position Classification Skills and Principles / DCPDS number: 500633 / TMD (VENDOR) Course NO: PMC / 36 HRS
