NORTHEAST REGION

TRAINING OPPORTUNITY


COURSE TITLE
ISO 14000

VENDOR
Environmental Management and Training 
P.O. Box 538
Union, WA 98592-0538

DATES/LOCATION
28 Jul 04 at APG, MD

LENGTH
1 Days (8 course hrs.)

START/END TIMES
0800-1630

COST
$135

REGISTRATION DEADLINE
9 Jun 04 
Call the Course Manager if you have a nomination but have missed the suspense; there may still be spaces available.

COURSE MANAGER
Deb Prue, (DSN)458-1203, (com)410-306-1203, Send an email message to the Course Manager if you are interested in taking this course: Deb Prue

COURSE DESCRIPTION


This course is designed to provide your group with a overview of the fundamentals of understanding how to develop an environmental management system (EMS) internal audit program and how to select auditors.  You will come away from this course with an in-depth understanding of what EMS audits are about, and how these can be used as a management tool to identify areas for improvement within your organization. 

The following is a brief course outline: 

· <span style="FONT-FAMILY: Arial">Introduction to the ISO 14000s</span> 

· <span style="FONT-FAMILY: Arial">Developing the EMS (Determining aspects/impacts, ranking significance)</span> 

· <span style="FONT-FAMILY: Arial">Developing the EMS (Setting targets/objectives, developing EMS program and procedures)</span> 

· <span style="FONT-FAMILY: Arial">EMS Auditing: An Overview of what Auditing Entails</span> 

· <span style="FONT-FAMILY: Arial">Corrective Action and Management Review: An Overview</span> 

· <span style="FONT-FAMILY: Arial">Preparing for Certification: Getting your EMS in Order</span> 

· <span style="FONT-FAMILY: Arial">Selecting the Registrar: What to Look For</span> 

· <span style="FONT-FAMILY: Arial">The Registrar's Audit: Troubleshooting</span> 


WHO SHOULD ATTEND/PREREQUISITES


This course is design for individuals who work for an organization that needs to be or would like to be in ISO 14000 compliance.  


METHOD OF INSTRUCTION


Lecture with audience participation/interaction


HOW TO NOMINATE


FAX Page 1 (front only), DD Form 1556 to HRD, NECPOC (410-306-0163 or DSN 458-0163) by the registration deadline. Make sure Blocks 17, 19, 23, 25, 27 and 37 are properly completed. Include nominee's email address and Training Coordinator's phone number and email address in Block 18. If deadline for registration has passed, call the course manager or check the Northeast Region Monthly Course Announcement to see if spaces are still available. Please notify the Course Manager if special needs are required to accommodate an attendee (wheelchair access, interpreter, etc).

Do not attend unless you have received confirmation from the course manager. Although we try to accommodate all training needs, faxing a nomination to us does not guarantee a space allocation. Check with your activity Training Coordinator if you have not received confirmation two-four weeks prior to the class starting date.


 CANCELLATION POLICY


Contact the Course Manager to withdraw your nomination prior to the registration deadline to avoid being charged for the course. After the registration deadline, you will need to contact the course manager to cancel and determine whether your organization will be charged. We will avoid charging whenever possible but if we have contracted for the course and only have the minimum number required to pay the bill, we have no choice but to bill for late cancellations and "no shows." 


BILLING INSTRUCTIONS


DD Forms 1556 cannot be processed unless blocks 27, 29 and 37 are properly completed. Click here http://cpolrhp.army.mil/ner/hrd/02tp/payment_options.htm for instructions. Also, please include your Training Coordinator's name, email address and phone number in block 18 on the DD Form 1556.


