NORTHEAST REGION

TRAINING OPPORTUNITY





COURSE TITLE
ALMC-CL CONTRACTING OFFICER REPRESENTATIVE COURSE   




VENDOR
US Army Logistics Management College            Fort Lee, VA       (SCHOOL 907)




DATES/LOCATION
Class 04-737 (3-7 Nov 03 @ Durham, NC)  Filled             Class 04-735 (17-21 Nov 03 @ APG-EA, MD) Filled Class 04-708 (5- 9 Jan 04 @ APG-EA, MD)  Filled Class 04-761 (9-13 Feb 04 @ Linthicum, MD)  Filled                        Class 04-713 (23-27 Feb 04 @ FT Detrick, MD) Filled              Class 04-738 (22-26 Mar 04 @ Durham, NC)  Filled           Class 04-717 (29 Mar-2 Apr 04 @ APG-EA, MD) Filled         Class 04-739 (26-30 Apr 04 @ FT AP Hill, VA)                                Class 04-721 (3-7 May 04 @ FT Detrick, MD) Filled             Class 04-741 (24-28 May 04 @ APG-EA, MD)                 Class 04-742 (28 Jun-2 Jul 04 @  Ltrkny, PA)       Class 04-743 (12-16 Jul 04 @ West Point) Cancelled                  Class 04-    (26-30 Jul 04 @ FT Belvoir, VA) Cancelled   Class 04-744 (23-27 Aug 04 @ FT Detrick, MD)           Class 04-732(30 Aug-3 Sep 04 @ Ltrkny,PA)Cancelled Class 04-746 (20-24 Sep 04 @  @ APG-EA, MD)                        Class 04- (27 Sep-1 Oct 04 @ FT Detrick) Cancelled 




LENGTH
5 Days (40 Hours) 




START/END TIMES
0800-1630 (Ending at Noon on Friday)




COST
To be Determined.  Enrolled Students will be Charged a Pro-Rated Share of the Total Cost of Hosting the Onsite Class.   TRADOC Schools Do NOT Accept the Government Credit Card; Enrollment must be Funded on a MIPR.  Information on Processing the MIPR to the NECPOC will be Provided to your Training Coordinator once you have been Confirmed to attend.




REGISTRATION DEADLINE
Register without Delay by Faxing in your Approved DD 1556 to (410) 306-0163/0095 (MIPRs will not be accepted until Class Roster Confirmed.)




COURSE MANAGER
Jacklyn Laroche, DSN 458-0220 or COMMERCIAL (410) 306-0220 (Jacklyn.laroche@cpocner.apg.army.mil)




COURSE DESCRIPTION





This is a DOD course certified by the Assistant Secretary of the Army for Acquisition, Logistics and Technology as the primary course for all Army Contracting Officer Representatives (CORs). This course provides the student with an overall view of the contracting process, with the major emphasis in contract administration. Students are provided hands-on training learning how to develop the required documents to become a Contracting Officer’s Representative (COR). Documents that are developed are the COR Work Plan, Quality Assurance Surveillance Plan, Schedule of Surveillance, and Milestone Charts.  Topics covered: Pre-Award, Award and Post Award Processes; Monitoring the Contract; Changes and Modifications; Inspection and Acceptance; Delays and Claims; Terminations; Past Performance; Payments; and Closeout.





WHO SHOULD ATTEND/PREREQUISITES





The Army Contracting Agency (ACA) Acquisition Instruction 1-15-2003 mandates the requirement for COR training and lists the ACA approved COR courses.  A COR's Appointment Memo must accurately reflect their qualifications and document all required formal training completions.  (ACA website: http://aca.saalt.army.mil)

This course is for anyone who has been designated or anticipates being designated a Contracting Officer Representative. (Contracted employees may be enrolled on a space-available basis after Federal Government Employees have all been confirmed.)





METHOD OF INSTRUCTION





Lecture with audience participation/interaction, group activities, research and study, presentations, written exercises, and homework (if class time is not used wisely).  Participants are encouraged (not required) to bring a laptop computer with EXCEL, WORD, and PowerPoint software loaded, 2 blank disk, and a 3-ring 2” binder for course materials.  Also bring 10 Xerox copies of a Performance Work Statement (less than 10 pages).  This is a pass/fail, graded course based on attendance, class participation, and the group project.   





HOW TO NOMINATE





FAX Page 1 (front only), DD Form 1556 to HRD, NECPOC (410-306-0163 or DSN 458-0163).  On the DD 1556, Blocks 17, 19, 23, 25, 27 and 37 must be properly completed or your nomination cannot be entered into ATRRS for course enrollment.  Include your EMAIL ADDRESS in Block 18 to receive confirmation, reporting instructions and additional course information.  Also include your Training Coordinator’s EMAIL ADDRESS to receive MIPR processing information. If you have special needs  (i.e., wheelchair access, interpreter), please contact the Course Manager.  If you are Title 10 assigned to the Army National Guard Readiness Center or JP1, contact Ms. Dorothy Knight at DSN 327-9866 (Dorothy.Knight@ngb.army.mil ).  If you are Title 32, contact your State POTO.  Do not attend unless you have received confirmation from the course manager. Although we try to accommodate all training needs, faxing a nomination to us does not guarantee a space allocation. 





 CANCELLATION POLICY





If you cancel after you have received your confirmation, your funding will not be returned.  The MIPRs are accepted and funds obligated when the class roster has been confirmed.  Your funding pays for the instructor's travel and perdiem, course materials (printing and shipping) and any other necessary charges (i.e., equipment/space rental).  "No shows" are also charged and should contact ALMC to reserve a space in their resident course. 





BILLING INSTRUCTIONS





Confirmed Students and Training Coordinators will receive information regarding the preparation and processing of a MIPR.  Training Cost will vary at each host site.





