NORTHEAST REGION

TRAINING OPPORTUNITY





COURSE TITLE
ALMC-CL CONTRACTING OFFICER REPRESENTATIVE COURSE   




VENDOR
US Army Logistics Management College            Fort Lee, VA       (SCHOOL 907)




DATES/LOCATION
Class 706   24-28 FEB 03 @ APG, MD - FILLED 
Class 717   10-14 MAR 03 @ APG-EA, MD - FILLED
Class 718   24-28 Mar 03 @ West Point, NY - OPEN
Class 711   28 JUL - 1 AUG @ FT Detrick, MD - FILLED




LENGTH
5 Days (40 Hours) Students on Compressed or Alternate Work Schedules should go on the Regular 8-Hour Schedule for the Pay Period(s) they are enrolled in Training Programs. 




START/END TIMES
0800-1630 




COST
$100




REGISTRATION DEADLINE
6 MARCH 03
Call the Course Manager if you have a nomination but have missed the suspense; there may still be spaces available.




COURSE MANAGER
Jacklyn Laroche, DSN 458-0220 or COMMERCIAL (410) 306-0220.  Send an email message to the Course Manager if you are interested in taking this course: Jacklyn.laroche@cpocner.apg.army.mil




COURSE DESCRIPTION





This is a DOD course certified by the Assistant Secretary of the Army for Acquisition, Logistics and Technology. It is the certified course for all Army personnel. This course provides the student with an overall view of the contracting process, with the major emphasis in contract administration. Students are provided hands on training and learn how to develop the required documents to become a Contracting Officer’s Representative (COR). Documents that are developed are the COR Work Plan, Quality Assurance Surveillance Plan, Schedule of Surveillance, and Milestone Charts.





WHO SHOULD ATTEND/PREREQUISITES





This course is designed for anybody that works with contractors on a daily or reoccurring basis or for those who have who have actually been designated or anticipate being designated a Contracting Officer Representative. Enrollment will be first-come/first-serve basis with West Point nominees having priority.  The course is not open to personnel in the GS-1102 job series or FA 97 equivalent acquisition personnel. Contractors may be enrolled on a space available basis and considered only after Federal Government Employees have all been confirmed.  (Contractors are charged an additional $66/day (tuition) payable directly to ALMC prior to the course start date.)

Check your Army Civilian Training Education and Development System Plan at http://cpol.army.mil/train/acteds   to see if course will satisfy the core competency requirements in your Career Program or Career Field.





METHOD OF INSTRUCTION





Lecture with audience participation/interaction, group activities, presentations, and written exercises.  Participants are encouraged to bring to the course a laptop computer with EXCEL, WORD, and PowerPoint software loaded, two blank diskettes, and 10 copies of a Statement of Work (less than 10 pages).  It can be a current one or one that you obtained from a contracting officer.  You need to bring the SOWs with you on the first day of class. To receive Army’s certification, you must attend all sessions, work together as a team to complete and present the course project, and receive a passing grade (presentation and group participation).  If for any reason you need to miss any classroom time, please coordinate with the instructor before the course begins.  Notify the course manager for contact information.  The course director will be the one who decides whether or not you will get credit for the class and certification.  The Defense Federal Acquisition Regulations requires all CORs be certified and receive “refresher training” every 2-3 years following certification.  Course completions will be entered into MODERN DCPDS Civilian Personnel Records by the Course Manager.  ALMC will enter Student Grades into ATRRS records.





HOW TO NOMINATE





FAX Page 1 (front only), DD Form 1556 to HRD, NECPOC (410-306-0163 or DSN 458-0163) by the registration deadline. Blocks 1-17, 19, 23, 25, 27 and 37 must be properly completed or your nomination cannot be entered into ATRRS by the Course Manager.  To stay informed for your course status, receive reporting instructions and directions to the training site, etc. please include your email address in Block 18.  Your training coordinator's name, phone, and email address should also be included in Block 18.  If the registration deadline has passed, FAX in the DD 1556 and follow up with a call to the course manager to see if spaces are still available.   Your name cannot be added to the course roster until your approved, funded DD 1556 has been received.  All substitutions and cancellations must be coordinated with the Course Manager since there is a waiting list for the COR training. If you have special needs  (wheelchair access, interpreter, etc), please contact the Course Manager. 

Do not attend unless you have received confirmation from the course manager. Although we try to accommodate all training needs, faxing a nomination to us does not guarantee a space allocation. Check with your activity Training Coordinator if you have not received confirmation two weeks prior to the class starting date.





 CANCELLATION POLICY





Contact the Course Manager immediately to withdraw your nomination if you are selected and must cancel out.  You cannot send a substitute unless you have already checked with the Course Manager to verify no one is on the wait list.  In most cases, there is a standby list of nominees ready and willing to attend even without a 24 hour notice.  If you are planning a late arrival or will be delayed for any reason, promptly notify the Course Manager.  We cannot afford to have an empty training space in this course.  If a training space is not filled (we have a no show or someone coming late) by 0900, the next person on the list will be substituted in that space.





BILLING INSTRUCTIONS





The cost for this course is an adjusted amount based on required minimum enrollment.   Training costs may include the following course expenses:  Tuition Fees, Course Materials,  Printing and Shipping Fees, Training Space and Equipment Rentals, and/or Travel and Per Diem Costs for Instructor(s).  Please include accounting classifications and approval in Block 27 of  your DD 1556; ALMC does not accept the Government IMPAC Credit Card.  Contractors must pay all tuition related costs (basic tuition cost is $66/day) directly to ALMC prior to course start date.





