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Introduction

This guide is designed to provide you with easy-to-follow instructions on how to use your Army Civilian Human Resources (CHR) Activity Based Costing (ABC) System.  At the end of this guide, you’ll find an Activity Dictionary, definitions, and a list of acronyms – all of which will help you identify and define the key activities that you will be using.

Your Army CHR ABC System captures time, activity, and cost data on activities that support major CHR functions:

· Direct Cost Functions

- Benefits and Entitlements

- Classification

- Human Resources Development

- Management Employee Labor - Relations

- Mobilization

- Staffing

· Indirect Cost Functions

· Sustaining Functions

The ABC System’s database consists of time and activity data from the system’s data-entry module, financial cost data fed into the system, and data indirectly coming from the Modern Defense Civilian Personnel Data System (Modern DCPDS). 

Your ABC System allows you to make entries on-line, 24 hours a day, from any computer in the world with access to the internet.  The information you keep in the system is always secure, protected by the latest encryption technology and strict privacy policies.

Because the system is web-based, you can run several civilian personnel systems, including this one, simultaneously.  Minimize the application when it is not in use and maximize it when you want to enter time and activity data as you work throughout the day.

LET’S BEGIN TO USE THE ABC SYSTEM!!

1

USING YOUR ABC SYSTEM

I.  LOGGING INTO THE SYSTEM

     A.  Access the system by entering the URL, provided to you by your local systems administrator, in the address field of your browser (your ABC System will work only with Internet Explorer version 5.5 or higher).

[image: image1.wmf]     B.  After you have gained access, you will see the title bar, Enter Network Password, on the popup window (see

Figure 1).  Enter your User Name and Password in the appropriate fields.  

     C.  After entering your User Name and Password, click on the OK button.  The next screen you will see will be the Home Page.  Click the “Cancel” button if you want to cancel your entry/entries.
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Figure 1.  Log on screen
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� EMBED MS_ClipArt_Gallery  ���TIP  Contact your local systems administrator if you do not have a User Name and/or Password.  He/she will provide you with specific instructions.  

















� EMBED MS_ClipArt_Gallery  ���Password TIPS


Remember that your password is CaSe SeNsiTiVe.


Keep in mind that your password will change after a prescribed period of time.





Enter Network Password title bar












































Click the Cancel button to cancel your entries





Click the OK button, after entering your User Name and Password to start using the system
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