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Viewing AutoRIF Data


View AutoRIF Data


AutoRIF provides you with the capability to view various forms of information generated by the AutoRIF process.  From the AutoRIF menu, select the View option to choose the type of data to be displayed.  The View menu shown below will be displayed.


Figure � SEQ Figure \r 46 \* ARABIC �46�:  View AutoRIF Data Menu view
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View Positions


Employee and position data, both vacant and encumbered, can be viewed through this AutoRIF function.  This data cannot be edited after RIF processing has begun.  You must start a New Iteration of RIF before position data can be edited.  (See Chapter 7 for additional information).


To View Actions, select View | Positions from the AutoRIF menu.  The following window is displayed.


Figure � SEQ Figure \* ARABIC �47�:  View Positions Window edpos1
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This window displays the same information as is shown for Edit | Positions.  For a description of the data shown see Chapter 6, Figure 21 through Figure 30.


View Actions


All RIF action data is stored in the Action Database.  The Action Database contains records for all employees and positions which have been affected in RIF for each Iteration of RIF.


To View Actions, select View | Actions from the AutoRIF menu or select the View Actions � icon from the AutoRIF toolbar.


Figure � SEQ Figure \* ARABIC �48�:  View Actions Window vacts
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Use the directional buttons on the AutoRIF toolbar to move to the first, previous, next, or last position, or to search for a position.


The following screen elements are available while viewing actions.


	Done Button	Press this button to close the View Actions window.


	Quals Button	Press this button to view qualifications data for current employee.  The View Qualifications dialog box will be displayed, allowing you to view any Qualifications entries made.


	Order Button	Press this button to change the order of the viewed records.  The Record Order Dialog will be displayed, allowing you to select the viewing record order.  The available display orders are by:  Name, SSN, CPCN, and Retention Register.  Select the order you want and press the OK button.


	Prev Iter Button	Press this button to change the current iteration of RIF being viewed to the Previous Iteration of RIF.  Since AutoRIF saves all actions for each iteration of RIF, you can view actions for any iteration of RIF.  This does not change the current iteration of RIF, it only allows you to view actions for iterations other than the current iteration.


	Next Iter Button	Press this button to change the current iteration of RIF being viewed to the Next Iteration of RIF.  Since AutoRIF saves all actions for each iteration of RIF, you can view actions for any iteration of RIF.  This does not change the current iteration of RIF, it only allows you to view actions for iterations other than the current iteration.


	Status	This field displays the status of the RIF Action.  One of the following status values will be displayed.


1	Removed From RIF


2	Not Affected in RIF


3	RIF Action Taken


4	Vacancy in Lieu of RIF


5	PPP Placement


6	Retired


7	Resigned


8	Refused Offer


9	Other (See Remarks)





	Iteration	This field displays the current iteration of RIF being viewed.


	Pre-RIF Position	This field displays the position the employee was in before RIF processing began (the employee’s current position).


	Remarks	These are comments about the RIF Action.


	Edit Button	Press this button to edit Remarks about the current RIF Action.  The Remarks Dialog will be displayed.  Press the OK button when you are finished editing Remarks.  This option is only available for employees/positions that have been affected in RIF. 


	Round One Action	Displays the Round One RIF Action for the current record.  In Round One, either the employee’s position is abolished, or the employee is displaced by a higher standing employee within the same competitive level.  A vacant position can also be abolished.


	Round Two Action	Displays the Round Two RIF Action for the current record.  In Round Two, the employee is either bumped or retreated by a higher standing employee.


	Round One Placement	Displays the Round One placement for the current employee.   If an employee’s position is abolished, the employee either displaces a lower standing employee in the competitive level, is placed into a vacant position within the competitive level, or is not placed in Round One.  An employee displaced in Round One is not placed until Round Two.


	Round Two Placement	Displays the Round Two placement for the current employee.  If an employee is not placed in Round One, is displaced in Round One, is bumped in Round Two, or is retreated in Round Two, then the employee either bumps or retreats a lower standing employee, is placed into a vacancy, or is separated.


	Final Placement	Displays the Final Placement for the current employee, where the employee was finally placed in RIF.  The Final placement will be one of the following:


The Round Two placement (if the employee was placed in Round Two and no adjustments have been made).


The Round One placement (if the employee was placed in Round One and no adjustments have been made).


Some other placement such as Vacancy in lieu of RIF, Priority Placement, etc.  Comments about the action should be entered in the Remarks.  The Status of the action will provide more information about the final placement.


View PayRates


To have Representative PayRates displayed select View | PayRates from the AutoRIF menu.  The View File window (shown below) is displayed and contains a database browser that allows you to browse through the PayRates data.  Use the scrollbars to move up and down through the rows and left and right through the columns.


Figure � SEQ Figure \* ARABIC �49�:  View PayRates Window vpayrate
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	File:  PayRates	PayRates is the name of the file being displayed.


	Pay Table	Pay Table Code.


	PayPlan	PayPlan.


	Grade	Grade.


	Hourly Rate	Representative Hourly PayRate.





	Done Button	Press this button when you are finished viewing PayRates.


View Progression


To View Lines of Progression, select View | Progression from the AutoRIF menu. The View File window (shown below) is displayed; it contains a database browser that allows you to browse through the Lines of Progression data.  Use the scrollbars to move up and down through the rows and left and right through the columns.


Figure � SEQ Figure \* ARABIC �50�:  View Line of Progression Window vprogres
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	File:  PROGRESS	Progress is the name of the file being displayed.


	Done Button	Press this button when you are finished viewing the Lines of Progression data.


	Pay Table	Pay Table Code.


	PayPlan	Payplan.


	Series	Series.


	Grade	Grade.


	PayPlan 3	The Payplan for the third entry in the Line of Progression.


	Grade 3	The Grade for the third entry in the Line of Progression.


	PayPlan 5	The Payplan for the fifth entry in the Line of Progression.


	Grade 5	The Grade for the fifth entry in the Line of Progression.


View Qualifications


To view Qualifications/Exceptions, select View | Qualifications from the AutoRIF menu.  You can also access the View Qualifications/Exceptions Dialog window by selecting the Quals button in the View Actions window.


Edit/View


Qualifications For


Dialog Window		The window below is displayed allowing you to specify the search criteria for Qualifications.


Figure � SEQ Figure \* ARABIC �51�:  Edit/View Qualifications For Dialog Window edvquals
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The following screen elements are shown.


	Search Key	You can enter the value for SSN, CPCN, or the employee’s name based on the Key Type selected.


	Key Type	The search will be based on one of the three types of search keys.


SSN


CPCN


Name





	OK Button	Press this button when you have made your selections.


	Done Button	Press this button when you want to quit this window.


	Help Button	Press this button to display the Help window.





View Qualifications/Exceptions


Window		After you have specified the search criteria, the record satisfying that criteria is displayed in this window.


Figure � SEQ Figure \* ARABIC �52�:  View Qualifications/Exceptions Window vqualex
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	Qualifications Entries For


Browser		This data file browser allows you to browse through the Qualifications Entries entered for the employee.  The browser contains the following columns.


	Type	Type of qualification (R=Retreat, B=Bump, V=Vacancy).


	Qual?	Whether the employee is qualified for the position (Yes or No).


	CPCN	CPCN for the qualification entry.


	PP-SERS-GR-CL	Payplan, Series, Grade, and Competitive Level.


	Title	Title for the qualification entry.





Placement Exceptions


Browser		This data file browser allows you to browse through the placement exceptions entries entered for the employee.  The browser contains the following columns.


	CPCN	CPCN for the qualification entry.


	Name	Name of the person in the placement exception position.


	PP-SERS-GR-CL	Payplan, Series, Grade, and Competitive Level for the qualification entry.


	Remarks	Remarks about the placement exception.  The Remarks for the currently selected placement exception can also be viewed in the edit box under the Placement Exceptions Browser.





	Done Button	Press this button when you are done viewing qualification/exceptions information.


	Delete Exception


	Button	Press this button to delete the currently selected placement exception.


	Help Button	Press this button to display the Help window.


View Retention Register


To view the Retention Register, select View | Retention Register from the AutoRIF menu.  The Retention Register window shown below will be displayed.


Figure � SEQ Figure \* ARABIC �53�:  View Retention Register Window vreten
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The following screen options are available while viewing the Retention Register.


	View in


	Retention Register


	Order Button	Press this button to change the record order from Tenure order to Retention Register order.  The Retention Register will be sorted by Payplan, Grade (highest to lowest), Series, Competitive Level, Tenure Group, Sub-Group, Adjusted SCD, Tenure Tie Break fields, and Random Number.


	View in


	Tenure Order


	Button	Press this button to change the record order from Retention Register order to Tenure order.  The Retention Register will be sorted by Tenure Group, Sub-Group, Adjusted SCD, Tenure Tie Break fields, and Random Number.


	Done Button	Press this button to close the View Retention Register window.


Retention Register


Browser		This browser allows you to browse through all positions within the RIF in the specified order (Retention Register or Tenure).  The browser contains the following columns.


	RFR	Displays an asterisk (*) if the position/employee is Removed from RIF.


	PP-SERS-GR-CL	The Payplan, Series, Grade, and Competitive Level of the position.


	Tenure	Tenure Group, Sub-Group, and Adjusted SCD.


	Name	The name of the employee (if the position is encumbered).


	Action	The RIF Action affecting the position/employee (see codes below).


	Action Codes	The Action Codes have the following values.


A	Position Abolished


B	Employee Bumped


D	Employee Displaced (Round One action)


N	None (No Placement)


R	Employee Retreated


U	Vacant Position Used


V	Vacancy Placement





	Status	The RIF Status of the position/employee (see codes below).


	Status Codes	The Status Codes have the following values.


1	Removed From RIF


2	Not Affected in RIF


3	RIF Action Taken


4	Vacancy in Lieu of RIF


5	PPP Placement


6	Retired


7	Resigned


8	Refused Offer


9	Other (See Remarks)





	R1 Plcmt	The Round One Placement for the employee.	


	R2 Plcmt	The Round Two Placement for the employee.


	Fin Plcmt	The Final Placement for the employee.


	To Name	The name of the employee in the position into which the employee was placed.


	To CPCN	The CPCN of the position into which the employee was placed.


	To PP-SERS-GR-CL	The Payplan, Series, Grade, and Competitive Level of the position into which the employee was placed.
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